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 FORM INSTRUCTIONS

Form WD-06

CEU Course Application


SUBMISSION:

· Complete, Print and Sign Form WD-06

· Print document and hand-write relevant information prior to signing 
or
· Save the MS word file to your computer and key information in prior to printing and signing

· MAIL OR FAX COMPLETED FORM TO: 
New Mexico Office of the State Engineer
Attn: Jerri Pohl
P.O. Box 25102
Santa Fe, NM 87504 
505-827-6682 (fax)

CEU LOGISTICS:  (see policy WR-01-2008 for additional details)

· Provide an attendee sign-in list at each course and submit the completed list within 10 days of course completion.  Submit attendee lists to the OSE Roswell District Office.

· Provide a signed ‘certificate of attendance’ to each class attendee.
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Check off the most relevant topic;


If multiple, specify the requested number of hours per topic





Attachments such as course outlines and training materials are necessary to demonstrate course content





A maximum of 6 hours of CE credit may be approved





For conferences and multi-course events, CEU hours may be approved for the conference as a whole or for the individual courses.   





Please specify the scope of approval you seek and if individual course approval is sought, complete one form �per course.





Questions?  


Contact Jerri Pohl at 505-827-6120


http://www.ose.state.nm.us/STST/index.php








